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Transfer-In Instructions for F-1 Students & J-1 Scholars 
If you are an F-1 student/J-1 scholar and intend to transfer from your current institution to the University of Richmond, please complete this form electronically, email a copy to international@richmond.edu and submit a copy to the international student/scholar advisor at your current institution. F-1 students should also provide a copy of your University of Richmond acceptance letter. 
F-1 students should not request a transfer until you have received your acceptance letter from Richmond, or if you will not be starting at Richmond within 5 months of leaving your current institution. 

FAMILY NAME      
GIVEN NAME      

UR ID      
SEVIS ID N00     

I-20/DS-2019 Program End Date MM/DD/YYYY

SEVIS Transfer Date MM/DD/YYYY
If you are planning to travel outside the U.S. in between programs, please also complete the following:

Departure date from the U.S. MM/DD/YYYY Return date to the U.S. MM/DD/YYYY
For P/DSOs: Please transfer the F-1 SEVIS record to University of Richmond (WAS214F10016000).
For A/ROs: Please transfer the J-1 SEVIS record to University of Richmond (P-1-03203).

Transfer-In Instructions for P/DSOs or A/ROs
The University of Richmond does not require P/DSOs or A/ROs to complete transfer forms. If the F-1 student/J-1 scholar’s SEVIS record is active, please release the record on the SEVIS transfer date. If the student/scholar has indicated travel between programs, please set the transfer date at least 5 business days before the departure date if possible. 
Please note that UR will NOT accept completed or terminated records. If the student/scholar is not in status, please contact our office at (804) 287-6316 or international@richmond.edu BEFORE transferring the record.
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